[bookmark: _gjdgxs]EMPLOYMENT APPLICATION

Thank you for applying for a position with COMPANY (“we”, “our”, “us”).  The information you provide in this application form and in any accompanying documentation will be used to help us assess your suitability for the position, including whether you have any medical issues which cannot be reasonably accommodated in the role.

You should ensure that the information you provide is entirely accurate.  Failure to provide correct information may prejudice our ability to assess your suitability.  The provision of false information is grounds for withdrawing an offer of employment or dismissal or cancellation of your employment.

All information you give us will be treated confidentially and will only be released in accordance with the authorisations you provide to us in this form.  If your application is successful, the information will become part of our personnel records and may be used for any purpose associated with our employment of you, including communicating with your or others about matters related to your employment.  

If your application is unsuccessful and you indicate on this form that you do not wish to be considered for any other opportunities with us, the information will be destroyed or returned to you.

[bookmark: _30j0zll]
[bookmark: _ez1zrdsxal44]PERSONAL DETAILS

	Surname:
	
	First Name(s):
	



Are you, or have you been known by any other name(s)? If so give details:
	



	Address:
	

	
	


	
Phone:
	
	
Email:
	



	CV attached:
	☐  Yes   ☐  No   ☐  Already provided



	
Position applied for:
	

	
Have you ever worked for COMPANY as a direct employee, a temporary employee or as a contractor? 
          ☐  Yes  ☐  No

Do you have a spouse, partner, relative or household member working with us or a company associated with us?
☐  Yes  ☐  No

Do you have a spouse, partner, relative or household member working elsewhere in the same or a similar industry to us?
☐  Yes  ☐  No

Are you aware of any other factors that would place you in a potential conflict of interest with us?
☐  Yes  ☐  No

[bookmark: _1fob9te]If the answer is yes to one of the above 4 questions, please provide details:
[bookmark: _ye3nmeslgpkc]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Do you perform any other work (paid or unpaid) that you intend to continue to perform if you are offered the role you are applying for?
☐  Yes  ☐  No

If the answer to the above question is yes, please provide details of the work and the way it may impact upon your ability to perform the role:
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cwt6yb4f8bb7]
[bookmark: _1cr4a8bd2q2]Do you have any other commitment that may affect your ability to perform the role applying for (eg: sports, community service, territorial army?
[bookmark: _nf3o72cv3yj4]☐  Yes  ☐  No
[bookmark: _7qmlcmshb6c5]
[bookmark: _y19hore3s1a1]If the answer to the above question is yes, please provide details of the commitment(s) and the way it/they may impact upon your ability to perform the role:
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________

	
PREVIOUS EMPLOYMENT & REFERENCES

Have you ever been disciplined for dishonesty?   ☐  Yes  ☐  No

Have you ever been dismissed from employment, or been the subject of an investigation that resulted in your resignation?   ☐  Yes  ☐  No

If you have answered yes to either of the above questions, please provide details:
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
____________________________________________________________________________


	
	

	Name of Referee:
	

	Company and Position:
	

	Contact Details:
	Phone:
	
	Email:
	

	Relationship to Applicant:
	



	Name of Referee:
	

	Company and Position:
	

	Contact Details:
	Phone:
	
	Email:
	

	Relationship to Applicant:
	




< LOGO >




Do you authorise us to contact your previous employer(s) to obtain references about you? ☐ Yes  ☐ No
Employment Application	 / 


Employment Application	 / 

	[bookmark: _2et92p0]MEDICAL HISTORY


	Have you ever suffered any injury resulting in you taking time off work?   ☐ Yes  ☐ No

 If yes, give details:
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
____________________________________________________________________________



	Do you have or have you had any injury or medical conditions (physical or mental) caused by your previous employment or any other circumstances such as disease, infection, accident, or gradual process syndrome which may affect your ability to do this job or be further aggravated by the tasks of this job?

(This may include solvent exposure, noise-induced hearing loss, back or manual handling problems, dermatitis, Occupational Overuse Syndrome, asbestosis, postural concerns, eyesight/vision problems, colour blindness)


	☐ Yes    ☐ No
	If yes, please provide details:

	[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
____________________________________________________________________________

	
How many days of absence claimed due to sickness in your last 12 months of employment? 
Please select one:                     

	☐ 0-5
	
	☐ 6-10
	
	☐ 10-15
	
	☐ Over 16 days
	

	
Do you consent to any health monitoring if applicable to the job, e.g. hearing, eye tests?
	
☐  Yes  ☐  No

	
[bookmark: _tyjcwt]GENERAL 
[bookmark: _lz9795cuhf6k](tick column which applies and provide details where required)


	Do you have a current valid New Zealand driving licence?
If yes, what class? ___________________________________________________
	☐ Yes        ☐ No


	
If your application is accepted, when could you commence employment?  
	______________

	
Do you have any commitment at this time which may prevent you from attending your place of employment in the future? (e.g. holiday booked)
	
☐ Yes        ☐ No

	If yes, give details:
	
______________________________________________

	
What hours would you be available to work: 
	_______________________________________________



[bookmark: _33kdqiqad9g]

[bookmark: _uk9xo02jm2dx]CRIMINAL RECORD AND CREDIT CHECK
Have you ever been subject to the Police Diversion Scheme?   ☐ Yes        ☐ No

Have you ever been convicted of an offence in New Zealand or any other country?[footnoteRef:0]   ☐ Yes        ☐ No [0:   Under the Criminal Records (Clean Slate) Act 2004, you do not need to declare your New Zealand conviction if all the following apply:  (a) It has been 7 or more years since your most recent conviction and you have not reoffended; and (b) You have never had a custodial sentence imposed upon you; and (c) You have paid any fines/costs/compensation/reparation.

Regardless of how long ago you were convicted, you are not eligible to conceal your conviction if:
you have ever been convicted of a sexual offence; or
you have ever been disqualified from holding a driver licence for repeat offending involving alcohol/drugs; or
the conviction was from overseas.] 


Are there any charges against you yet to be heard?  ☐ Yes        ☐ No

If you answered yes to any of the above questions, please provide brief details:
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
[bookmark: _cxvhh8iu9h3g]____________________________________________________________________________
____________________________________________________________________________
	
	


If you are shortlisted for the position we may decide to check your criminal record and credit status.  Do you consent to such a check?   ☐ Yes        ☐ No
[bookmark: _1t3h5sf]

[bookmark: _89oxaw3mojmp]DECLARATION

	I, ___________________________, certify that the information I have given in this application and any accompanying CV is true and correct.  I declare that I have not withheld any information that could affect COMPANY’s decision to employ me.  I understand that if I have given information that is in COMPANY’s opinion materially incorrect, inaccurate or misleading, or if I have left out any important information, or if the results of my credit check and/or criminal check are unsatisfactory, I may not be considered for appointment, or if appointed my employment may be terminated.

I authorise any background checks and screening processes that COMPANY sees fit to exercise in considering this application. I understand this process may include checking my qualifications and references supplied above.  It may also include checking my employer references, participating in pre-employment medical examinations, drug and alcohol tests, credit checks and/or criminal records if specifically authorised above.  I understand that the information received by COMPANY from any reference checks supplied in confidence will not be disclosed to me.

I declare that my reasons for leaving my former and/or present employment are fully detailed in this application.  I have declared to COMPANY any formal disciplinary action taken against me by such employers.  I confirm that no such employer has accused me of dishonesty or breach of the duties owed by me to that employer.  I accept that my employment agreement with COMPANY may be immediately terminated in the event of this information being incorrect in any respect.

I acknowledge that the information given by me in connection with this application may be discussed with my referees and previous employers, and I agree to them being contacted.  I understand that the information gained from this will be held in confidence and will not be available to me.

I am not aware of any personal circumstances, medical condition or disability that would limit my ability to perform the role for which I seek appointment.
 

Signature: _____________________________________       Date: _____________________________



